
 

M E S S A G E  F R O M  T H E  Q A  T E A M   

Autumn is a busy time for schools participating in the QA program.  To assist you in getting everything 

done, we  are providing an annotated check list of the program requirements you should complete dur-

ing September, October and November. If you have questions, contact your QA Representative. 

 

 Prepare your Flat ASCII File 

First, identify students that met your institutional verification for the 2009-10 award year. Prepare a flat 

file that includes the SSN of each applicant, the first two letters of the applicant’s last name, the transac-

tion numbers that you want uploaded into the tool and a “Y” if that record met your school’s y verifica-

tion. Since you are only analyzing records that met your criteria in 2009-10, it makes sense to include the 

“Y” with your flat file. Hint: Remember where you save the file. 

 

 Upload your Data 

Determine if you will be uploading your paid on and initial records at the same time. Once you decide, 

select the Data Request option on the Tool’s homepage and select ISIR DATA. It will prompt you to se-

lect the file you created on the hard drive. The tool will upload the records from the data mart. To learn 

more about all options for uploading data, visit the following link:  Creating a Flat ASCII file and 

Uploading Records. 

 

 Validate your Data 

After uploading data, select Data Validation. Records without an initial and paid on transaction will be 

deleted. You can create other flat files to upload other records. Select Build/Rebuild to replace previously 

uploaded data with new records.  Remember to perform data validation again after uploading the new  

records. 

 

 Set your School Verification Flags 

If you did not set your flags to “Y” when you created the flat ASCII file, you can do this manually by 

going into Student Listing, select “select all” on the bottom of the page and select “save.” Since each 

screen holds a maximum of 500 records, you need to repeat this process for each screen if you have more 

than 500 records loaded into the IA Tool. 

 

 Begin Analysis 

Use the analysis resources available to you on the QA website.  The following link is helpful when ana-

lyzing: Further guidance for using the ISIR Analysis Tool. You may also contact your regional 
representative for a 1:1 Microsoft Live Meeting class where your data can be shared and we can provide 

you with analysis tips. 

 

 Select and Begin Two FSA Assessments 

Remember to be working on two assessment activities for the 2009-10 award year. Please let your re-

gional representative know which two you will be completing this year.  
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For further information please visit our website http://ifap.ed.gov/qualityassurance 

http://ifap.ed.gov/qadocs/ToolsforSchools/FlatFileUpload.ppt
http://ifap.ed.gov/qadocs/ToolsforSchools/FlatFileUpload.ppt
http://ifap.ed.gov/qahome/guidance.html
http://ifap.ed.gov/qualityassurance

